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PURPOSE OF MONTHLY REPORT 


The former monthly report form was adopted on January 1, 
1943, and has been used by REA systems for two years, 

On the basis of this experience, the forms have been 
revised in order to include information and data desira- 
ble to both the system management and REA, for the 
purpose of analyzing results from operations and other 
nonoperating activities, as well as determining the 
financial condition and pay-out status of the systems, 
Although the report is a requirement of REA, it is 
believed that it contains virtually all information 
necessary to interpret conditions and progress, and, 

if properly utilized, will be of great assistance to 
members of the Boards of Directors and the managers 

of the system in successfully coping with various 
management problems, 
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The Monthly Financial and Statistical Report is to be prepared at the 

end of each calendar month. Schedules A, B, C and a portion of Schedules 
F and F are prepared from the trial balance, which is also prepared at 
the end of each month. 


The trial balance form represents an addition to the set of financial 
and statistical report forms, but is not an additional requirement 
since copies of the trial balance have been submitted with monthly 
reports in the past. As in the past, RFA will furnish the report forms, 
and the trial balance forms as well. 


Account numbers and not titles are included on the trial balance form, 
These numbers conform to the accounts prescribed by the REA Manual of 
Accounts, and only those accounts prescribed in this manual should be 
used unless authorization has been received from the Finance Division 
to use additional accounts. 


The reference column in the Monthly Trial Balance form indicates the 
schedule and line number on which the account balance is to be reported 
on Schedules A-and B. In some instances the balances of several 
accounts are reported on the same line. The "Balance, First of Month" 
columns should reflect the balances in the general ledger account as of 
the first of the month. These columns should agree with the columns 
headed "Balance, End of Month" on the preceding monthly trial balance. 
The changes during the month represent the net change between the 
balance as of the first of the month, and the balance as of the end of 
the month of the respective accounts. 


Four copies of each sheet of the Monthly Financial and Statistical 
Report should be prepared at the close of each month. Three sets are 
to be submitted to RFA and one set retained by the system. Two copies 
of the Monthly Trial Balance should be prepared at the close of 

each month; one copy forwarded to REA with the Monthly Financial and 
Statistical Report. In addition, one copy of each Wholesale Power Bill 
is to be submitted to REA, Letters of transmittal are unnecessary 
unless unusual circumstances necessitate their use. 


The space on the report forms directly between the system dosignation 
and the date of the report is for indicating the name and location of 
the system. A rubber stamp impression is satisfactory, provided such 
a stamp is available. 


Systems having generation and transmission facilities will receive 


additional instructions regarding the forms used for supplying data 
pertaining to such facilities. 
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PAs eo i ‘SPECIFIC INSTRUCTIONS. | 


| 


Gensel and. Operating Funds -- Tho amounts included under this - item 


-will represent all funds. in’ which’ are’ ‘deposited the receipts from 


operations, merchandisi ng, and non-operating purposes. It shall 
include account 120.1, Cash--General, and account 122, Petty Cash. 


Invested in: U. S. Bonds.- The amount.to be reported under this 
caption shall represént the ‘amounts’ invested in U. S. Government 
Bonds. from all funds. The amounts so invested from the various 
funds shall. be reported “here but: the residue. of: such funds should 
ue cia Nae WES LENO Le OF "5's 


other ce tae and: PANSe tanetts ~ Cash funds other than those included 
~ under ‘items 1-and .2 shall be grouped under this caption, The cash 
“palances in the Special Construction and Special Installation 


accounts ‘shall’ be reported. on this line. THis shall also include 
investments, both temporary and long term, including investments 
in associated companies but excluding all investments in U. 5S. 
Government Bonds, which should be shown under item 2. 


Other Current Assets - The amount under this caption shall generally 


Include all current assets other than those included in items 1, 2 
and 4 above. It shall also include all prepaid expenses, but 

- excluding any amounts paid in advance to REA for interest or 

- principal, (Advance payments of interest. and principal are in- 


cluded in item 11, Net.. Obligation to REA. ) For purposes of this 


- balance sheet, tue balances of accounts | 125, 4, Accounts Receivable -- 


Special CSaberietiony and 222, 4, Accounts Payable to the Special 
Construction. Fund, are. offset’ as contra entries. 


Utility plant’ ~ The ppteinal cost of all ‘electric plant in service, 
and which is distributed to the appropriate accounts of the 300 
series, is to be included: under this item.- -In-addition to the 


‘palances in the 300 series of. accounts, the balances in accounts 


100.2, Electric Plant Leased to Others; 100. 4, Electric Plant Held 
for Hecate? Use; 100.5,. Electric Plant Aéquisttion Ad justments; 


-103.4, Unclassified Electric Plant in Service; 144, Retirement 


Work ‘o Progress; and 393, Donations in Aid oF Construction-- 
saloon shall also be added to or deducted from this item. 


Less Reserve - The aggregate amounts reserved for SSoreciation in 
accounts 250.3, Reserve for Depreciation of Distribution Plant, 
and 250.4, Reserve for Depreciation of General Plant, shall be 
indicated on this line so that the amount extended will represent 
net value of utility plant. 


‘Construction Work:in Progress.- The balances in accounts 103.1, 
Construction Work im Progress -++General; 103.2, Construction Work 
- in: Progress--Special. Construction; and 103.3, Construction Work in 


Progress--Force Account, as of the end. of the month are to be 
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i 


included under this ‘gabthone! ‘This shall include only that which . 
concerns the utility plant of the system and shall not include 
construction work in progress on consumers' -premises, for which 
title to the finished work does not-‘acerue to’ the system. 


Other. Assets and. Debits .- Include-under this caption any asset 
accounts or deferred charges not properly includible above. 


‘y 


Total. 
Liabilities and Other Credits 
Current and. Accrued Liabilities - The balancesin.accounts 220, 


ED 

Notes. Payable; 222.1, ‘Accounts Payable--General; 222.2, Accounts 
Payable --Special Construction; 222.3, Accounts Payable--Other; 
227, Consumers' Deposits; 225, Matured Long-Term Debt; 226, 


Matured Interest; 229.1, Interest AcewuBdScRER” Construction 


Obligation; 229.2, Interest Accrued--REA Installation Obligation; 
229.3, Other Interest Accrued; 228, Taxes Accrued; and accounts 


230-1 to.250. Dr TANS Tagen e mA be included under this caption, 


Lig: 
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‘Long-Term Obligation to REA - All amounts owed by the system to 


REA, including interest and principal on both construction and 
dmptaddach tints loans, except matured principal and interest and 
accrued interest,. shall be included under this’ caption. In 
determining this amount, the following accounts should be con- 
sidered: .132.3, Prepayments on Long-Term Debt--REA Construction; 
135.1, Allotment Available from REA--Construction; 135.2, Allotment 
Available from RFA--Installation; 213,1, Long-Term Debt--REA 
Construction; 213.2, Long-Term Debt --REA. Installation; and 229.4, 

terest Accrued “Deferred --REA Construction. (Interest on REA 
loans which is accrued between the billing date and end of the 
month and those amounts which become due and payable but not paid, 
accounts 225 and 226, should be reponpedss on line O33 


- Other Liabidaties and ror vite All other liabilities not provided 


’ for under items 10 and 11 shall be included hereunder. This shall. 


also include. all deferred credits, excluding all reserves represent- 
ing a reduction: in value of a current or fixed asset. (All 
valuation reserves should be: considered as a reduction of the 


‘asset to which they apply, “and as such, should be deducted from 


vn the appropriate... OSB LE OEH on the asset side of the balance sheet. ) 
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: Memberships pecuee Subscribed - This shall include the balances of 


accounts 200, Mentions hips Issued, and 204, Membérships Subscribed 
but Unissued. : (Memberships subscribed put not paid shall be 
reported here, provided there is a legal obligation on the part of 


’ the. subscribers to pay in the amounts so subscribed, in which case 


uk. 


the amount receivable should be reflected in account 127.) 


Reserve for Amortization of Lon -Term Debt. - The amounts reserved 


| for amortizing the- long-term debt of the system shall be reported 


on this.line.. This should represent ‘the amounts.which are 
credited to account 258, - 


2 - 


15. Contributions - The balances in accounts 265.1, Contributions 
in Aid of Construction, | and. !265.2, Consumers! éontri butions for 
Debt Service, shall. be included : ander this item. It shall not 
include any contributions for electric plant which has been con- 
structed and the. balance of which: has been transferred to account 
3% Donations | in Aid of. ical phe 


16. ey a Capital and F aod Matied - The balances in account 270, 

Capital Surplus “(Donated ) ;" “aocount ° 271, Earned Surplus; account 
' KOI, Miscellaneous Credits to Surplus; and account 414, Miscel- 
- laneous Debits to Surplus, shall be reported under this caption 
neh net depit. balance: secant be’ shown in parentheses). 


17. ‘Net_ Income. Balance. tery to! raate) i ‘The amount reported on this 
Tine shail represent. the net income after reservations have been 
made for amortizing the long-term debt. The balance reported 
here should agree with the amount shown on line 18 of the State- 
ment of Revenue and cinerea vigsiasuigs aaeiadde should be shown 
_ in parentheses. ). pay Bs | 
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STATEMENT OF REVENUE AND EXPENSES. 


. The tatement of Revenue and Expenses contains four columns in 

_. which may be shown actual results for four different periods. The 
"Year-to-Date Comparison" indicates the actual results from the 
beginning of the current fiscal year to the end of the current 
month in comparison with the actual’ results of operations for the 
same period in the preceding year. . The Monthly Comparison 
indicates’ actual results for the current month, and for comparison 
purposes, the results of the same month in the preceding year are 
included. Therefore, the amounts placed in the "Year-to-Date Com- 
parison" column will reflect the changes in the various revenue and 
expense accounts as of the end of the current month, 


In order to determine the proper ‘amounts placed in the current 
month column of the "Monthly Comparison,” the balances in the 
respective nominal accounts as of the beginning of the current 
month, subtracted from the, balancés’ as of the end of the current 
month, represent the net change during the month, and such changes 
should be recorded on the appropriate line in the monthly comparison 
"This Year" column, The actual results for the ‘respective periods 
of the preceding year may be obtained from the prior year's operat- 
ing reports. (Losses should be shown in parentheses. ) 


_ Inasmuch as Laesmatitan ts eciiensici the amounts to be entered in 
these respective columns will: apply differently to each heading, 
these instructions will merely indicate the accounts involved in 
order to obtain the correct. laser | 


i aneehind Bavemies |. - The “eer emit in accounts 600 to 615, in- 


clusive, should be included on this line, This represents 
revenue from energy sales and miscellaneous electric revenues, 
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rene sxethalel income from merchandising sales and geibr income 


. Operating. Expense (Line 33) - The amounts to be recorded on 


- count and Expenses, are reported on this line. 


x ‘ 


of a. nonoperating nature. 


ation are indicated by the balances in accounts 503.3, | 
Depreciation of. Distribution Plant, and 503.4, Depreciation of 
General Plant. This will not include doyoniawiGn on trans- " 
portation equipment, the amounts of which are charged to account, 
903,. Transportation Expense--Clearing, and which are dis- 
tributed from this account to other operating or ne 
expense accounts. 


this: line represent the. total expenses as indicated in lines =~ 

19 to Farge ani the total of which is carried on line 33, ae 

Deven twidery - Tho amounts | charged against revenue as depreci- iy 
. 4 


Amortization of Intangibles, Aefhstineheay etc. - This term is ~ "4 
not used in the sense that the lorig-térm debt to REA is being 

reduced by payments. This line is for recording the periodic 4 
extinguishment of intangible isbets including debt discounts ae | 
and expenses and also electric plant acquisition adjustments. os 
Ordinarily the balances in accounts 504, Amortization of | 
Limited-Term Electric Investments; 505, Amortization of | 
Flectric Plant Acquisition Adjustments; 506, Property Losses 
Chargeable to Operations; and 531, Amortization of Debt Dis- 


' Taxes - Amounts placed under this caption shall be the 


balances of.all tax expenses caek to accounts 507.1 to 507. T, 
inclusive. 


Total _Operating Revenue _Deductions - The amounts on lines 2 to 


. aoy inohustve, -are totaled and recorded on this line. 


Net. Operating Revenues, - The differences between lines 1 and 6. 


-are recorded on this line. . _ (Net. losses should be indicated in © 


bar eoabe ae ) 


diet Miaomeanliinte Merchandising savage - This shall include the 
net revenue (or loss) from merchandising activities. The 


difference between accounts 520.1, Revenue from Merchandising 
fales, and 520.2, Merchandialng: Revenue Deductions, will 
represent the results oF this activity, 


Net. Nonoperating. Income - The net revenue (or loss) resulting 


from any transactions other than operating or merchandising 


shall be reported on this line. tay! 
, | Total, Sélar, ‘- Income. - The amounts ‘récorded on lines 8 and 9 4 
Shall be totaled and. recorded. on this line. ta 


ll. 


Gross Income ~ The amounts recorded on lines 7 and 10 should be 
totaled and recorded on this line. ie Peat 
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Interest Oh Ehue teen “Dept - Interest expense incurred COUANE 
the month.on the RFA construction loan obligations and which 
is. chargeable. ‘to account 530.1, Interest on REA Construction 


Loan, shall ‘de : vias te on this line. 


‘Interest ‘Charged iG Neer tl on oaals - Any amounts of 
_ interest. on long-term debt which are charged to construction 
"and credited to account 536, Interest Charged to Construction-- 


Credit,. during the month should be recorded on this line. 


Miscellaneous Income Deductions - Any income deductions not pro- 
' wided. for above, exclusive of miscellaneous operating expenses, 
should be recorded on ate da gar 


“Total. Income Sodusttons. ~ “The sum of lines 12, 13, and 14 is 


recorded on this aa 


Net, Seats” (peaks eee ) - The amounts recorded on line 
11 less the amounts-on line..15 should be recorded on this lines 


Losses should .be. ait toa bed in parentheses, 


Miscellaneous Bat ee ch he of of Net Income - Any income which is 


reserved for some specific purpose and which is charged to 


account 54.0, Miscellaneous Reservations of Net Income, should be 


ee cerned on this. line. 


Net Income_ Renae Sud ceed Reservations ) - Record the differences 
between line 16 and line 17 on this line. The amount under the 

year-to-date column should agree with the total carried forward. 
piel Line 17. of. the balance ‘sheet. 


Production. a ee, Stent ot Expenses - All costs and expenses 


incurred in producing and transmitting electrical energy to the 


points. where it reaches the distribution system, shall be 
“entered on thie line. This shall include all expenses charged 


to the 700, 710,. 720, 730 and 740 series, but excluding account 
738, Purchased Power, taxes, insurance, interest, depreciation, 
etc., applying to generation and transmission plant. 


Cost of Purchased Power - This shall include the amounts 


_ charged to account 738, Purchased Power. 


. Distribution. Fxpenses+-Operations - This shall include account 
balances in accounts 756 through | 763, inclusive. 


Distribution _ Exper nses_--Maintenance - The account balances in 


accounts TOW GO. Tt, inclusive, “shall be entered on this line. 


Distribution ‘Srnsnane --Miscellaneous - All other accounts in 


which are charged miscellaneous distribution expenses and 
which are not ape uae De under lines 20 and 21 shall be 


"| recorded herein. 


eh. 


6. 
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28. 


29, 


30. 


4 


326 
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General Office Salaries and Expenses - Salaries paid to 


Qther Miscellaneous Fxpenses - ‘Expenses not provided for in 
ee of the > Preceding items shall be included on this lige. 


Consumers' Accounting and Collecting - All costs and expenses. 
whieh the system incurs ‘in accomplishing this phase of their 
business shall, be chargéd to this accougt, excluding, however, 
any pro-rations ; of legal services whea such services are ob- 
tained under. retainer. This shall’ include the account balances 


in accounts ep to 734, Sea ey 


EERE Te ge The. eee and expenses of the system incurred 
for purposes of utilization as defined by the REA Manual 

of Accounts under account:'787, Utilization, shall be included 
on this line. (This shall not include, any. sales .promotion 
expenses, such as revenues from merchandising, job or contract 
work, and which are charged to account 520.2, Merchandising 
Revenue Deductions: ) 


employees of the system, which are chargeable to account 791, 
General Office Salaries, and also all expenses, costs of 
supplies, and travel expenses, which’ are chargeable to account. 
793, General Office Expenses, should be entered on this line. 


Special Services + The amounts chargeable to account 795, 
Special Services, which include fees for legal, auditing and 
engineering services (which are not capitalized), are entered 
under this caption. 


Insurance, Injuries and Damages - This item represents all 
insurance costs: charged to account 798, Insurance, and also. 
all costs or expenses incurred resulting from injuries or 
damages to. persons or property and which become bona fide 
expenses of the system, including amounts paid for insurance 
and charged to account 799, Injuries and Damages, as protec- 
timagainst. losses of thie nature, but excluding Public 
Liability and cae a Damage insurance on system-owned trans- 
portation equipment. 


ee ae Fees _and tM Lege - All fees and mileage paid to © 


' directors, regardless of the purpose, but excluding those fees 
' which are capitalized, are charged to account 801.1, Directors 7 


Fees and ME LgpRe and reported on this line. 

Dues Paid + Associated. ‘Organizations - Enter on this line the 
amounts charged to Sc coun’ 801.2, Dues Paid to Associated 
Organizations. Re he 


‘ Donations ia tei te - Contributions or donations for apy 


_ purpose which are-chargeable to account 801.3, Donations, are 
_ shown on this line. 


Total Ope of the ¢ aiioneeke recorded on lines 18 to 32, inclusive. : 


The totals on this line shall be forwarded to line 2, 


ee 


PAY-QUT STATUS COMPARISON 


The Pay-Out Status Comparison is included in the report for the 
purpose of indicating the amount of net income after all bona fide 
Obligations have been taken up in the accounts, but excluding non- 
cash itemé, such as depreciation of plant and amortization of 
intangibles and adjustments. The purpose of the comparison is to 
determine the ability of the system to meet its long-term obligation 
to RFA after all other obligations have been properly accrued or 
paid. 


ay; 


Income Before. interest, Andprsetadaon.iat & Aiiomeiizat lon: - On this 
line shall be recorded the amounts shown on line 16 plus the 
amounts on lines 3 and 4, a ore of the Statement of 
Revenue and Expenses. 


Principal Due and Fayable - All amounts of principal on construc- 
tion notes which have become due and payable during the month, 
and which should have been paid, should be reported on this line. 
(This represents the amounts placed in column 11 of the "State- 
ment of Principal and/or Interest Payable," the monthly 

statement received from REA.) 


' Current Interest. Due and Payable - Current interest which is 


payable during the month and which should have been paid, should 
be reported on this line. (This represents ‘the amount which 
appears in column 10 of .the "Statement ‘of Principal andl fee 
Interest Payable.” 


Deferred Interest Due and Payable - All amounts of interest on 
construction notes which become due and payable during the 
month, OTHER THAN CURRENT INTFRFST, should be reported on this 
line. This is intended to be all interest on construction notes 
which by the terms of the Mortgage Note or subsequent extension 
agreements has been previously deferred: and has now become due 
and payable during the current month, _ (Column 8 of the "State- 
ment of Principal and/or Interest. Payable. ') 


es 


“em bie Ligation Due_ anadiortys: - nein Obligation (lines 


pe ED 


, 3 and 4) due and payable to REA should be shown on this line. 


ne) 


Balance ol Binet ate. 5} - These aeeitbs pethronert the amount of 
revenue remaining after all obligations have been’accounted for 


‘and taken up on the books of account. 


MONTHLY ENERGY SALES AND OTHER STATISTICS 


This section contains four different ‘subsidiary schedules; namely 
Energy Sales, Load Building Summary, Membership Summary, and Other 
Operating Statistics. It should. be, understood that information 


"included in these various summaries pertains only to the current 


month, or to a condition which exists as of ane end’ a the current 
month. 


Energy Salss — 


Consumers Billed - Insert on the appropriate line the number of con- 
sumers billed | sla the month for. each respective class of energy 
sales. . Ee 
_ KWH Sold =. ‘Insert | ‘on “the appropriate line in this column the number 

of kilowatt ‘hours Sold iby, classes. Total should agree with amount on 
Line 26. fg aaa tahoe Oa caste ED noethe Re el igh» 
gees ates Una Wa eae hours sold divided dy the number of con-— 
sumers billed for each appropriate class should be shown in this 

column. 


Minimum Bilis ‘Reflect in this colum the number of consumers in 
each class who are billed for the minimum and the percentage of 
such consumers in relation to the total number of consumers billed 
in each particular OLA E's: 


Amount Billed - The dollar value of billings should be reflected in 
this column. 


Average ‘Bills - The amount billed divided py, the number of consumers 
billed of each class should be reported under this heading. 


i, Farm - Statistics reported on this line’ ‘ghall pertain to the 


consumers' accounts the revenue of which is credited to aaa 
601.1, Rural Sales--Farn. 


2. Non-Farm Residential - The data reflected on this line shall 
_ pertain to consumers' accounts, the revenue of which is 
reflected in accounts 600, Residential Sales, and 601.2, Rural 
Sales--Non-Farm. t 


oF Conmercial and Small Power - Statistics reported on this line 
shall concern small commercial, small industrial consumers, 
schools, churches, and other community institutions, the 
revenue. of which is reflected in account 602.1, Commenatat and 
‘Industrial--Small. 


ani Large’ Power - Statistics reported on this line shall concern 


large power users who require in excess of 25 KVA transformer 
capacity, and who are being billed under a schedule for large 
power service. Revenue from these sales should be reflected in 
account 602.2, Commercial and Industrial--large. 


5. Other - Statistics reported on this line shall concern all other 
consumers not classified in lines 1 through 7, inclusive. 


6. The Fxtra Space - This space is for reporting unusual loads 
which have an important bearing on the feasibility of your 
operations, such as, sales to irrigation consumers, extremely 
large loads and any, other special items of this nature which 
would distort other classifications listed in categories 1 to 7,. 
inclusive. . Any items included in this space should be identified 


er, oe 
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and es: reported in any. other che 


Ft called ‘4 to" ‘Othér REA Se tems’ - The statistical information re- 


ported on this line should pertain only to accounts with other 
REA systems for electrical energy which is sold wholesale to 


such’ systems. Tho-révenue - ‘from ‘these sales should be reflected 
mee ‘account 606, Sales to REA Systems. 


toy El 


_ Load. “Building ‘Summary 


ew Services “Connected - “The number of new services connected 
ume the month phoula be reflected on this line. 


' Services Disconnected - All services: disconnected during the 


B54" 


Uh. 


dior 


16. 


17. 


“month, with the exception of services disconnected for non- 


payment of energy bills, should be shown on upae line. 


Services Reconneoted. Corks number of: ‘gerivices sNengnbande during 


the month, with the exception of those services which were re- 


connected after payment of deireion energy bills, should be 
shown on this line.. 


Net Increases or Decrennes - Lines: 8 ayaa" ‘10 minus 9 should be 
reported on this line. Decreases should be reported in 
parentheses. 


‘Potential Consumers, (1000') -: Report on ‘this line the number of 
potential consumers who are located within 1000 feet of the 


system's distribution lines, 


Services Run Not Connected - Report on this line the number of 
services which have been constructed but which, for various 
reasons, are not connected. 


Services Under Construction. - Services now in the process of 
construction or for which construction has been temporarily 
suspended should be reported on this line. 


Services Proposed - Report on this line the number of services 


for which construction is contemplated and for which approval 
has been received by the proper officials of the cooperative, 


Membership Summary. 


Members Receiving Service - Report on this line the number of 
members who were receiving service during the month or who 


“{awere obliged to pay the monthly minimum bill regardless of 
‘rgervice consumption. For purposes of definition, a member shall 


‘pe deemed to be ‘one who has either paid in the membership fee 


‘and received a certificate of membership therefor, or who has 


subscribed for a membership and has been duly accepted for 


membership by the Board ed Directors of the system. 


Members Not. teBbetying Beretes™ - Reporte on this line the number 


of members who have. been duly approved for membership in the 
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73. 


19. 


20. 
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25. 


26. 
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28, 


KWH Purchased - The total KWH purchased during the month should be 


cooperative and who were not receiving service during the 
month. (This shall not include members connected but not 


taking service.) 


Total Paid Membership Fees - The amount reported on this line 
shall equal the amounts received from members representing pay- 


ments on their subscriptions for membership, less refunds to 
any members who have withdrawn their membership. Do not report 
on this line amounts of membership fees representing memberships 
paid in but which have been reapplied as payments of energy or 


other accounts owing to the system. 


Non-Members Receiving Service - Record on this line the number of 


consumers of electrical energy other than those who have been duly 
approved as members of the cooperative. 


Revenue From Non-Members - Reflect on this line the gross revenue 


from non-member consumers during the current month. 


. Other Operating Statistics 


/ 


shown on this line. (If the meter reading dates vary from the end 
of the month, such dates should be so stated.) 


KWH Generated - The total Net KWH generated during the month should 
be shcom on this line. (If the meter reading dates vary from the - 


end of the month, such dates should be so stated.) This figure 
should be taken from. the "Generating Plant eased Report," 
Form ADM 492. 


Total - ‘Indicate. on. Reve line the total number of KWH purchased 
and génerated during the month. 


Total KWH Sold - The total number of KWH arrived at by adding lines 
Pi ee ie, izolusive: in block D 8, ATES Energy Sales and Other 


Statistics 


rs ee ee ee ee 


KWH Un 1accounted For -- The difference beeraen: lines 23 and 24 
should be stated on this TATSS ssc 


perecutane Rie hateoue ise For - The amount as shown on line 25 


divided by the amount as shown on ‘Vine 23 ee ee the per- 
centage of unaccounted-for KWH. | 


Net Bill ets Me Baan, Skt amounts for which the cooperative 
paid or is obligated to pay to others for power purchased should 


be reported on this line, (Net Bill should not be misinterpreted — 


as deducting from the cost of purchased power any reductions or 
credits for extraneous purposes. It represents the net cost of 


‘purchased power after credit has been received for discounts, ) 


Net Cost Generated Power = Net cost generated power’ transferred — 
from the "Generating Plant Monthly Report” ADM 39E Line 32X that 


nr aes to be attached to this report by systems operating generating 


plants. 


Sorin Owe 4 4 ‘ car 


29. Other Power Cocts - Any expenses incurred by the system for 
rentals or transmission expenses to the point where it enters 
the i system should be considered other power costs. 


30. Cost Per’ KWH Pirchaesd - Line 27 payidad by line 21 equals the 
cost per KWH purchased. ; 


41. Cost Per KWH Generated - Line 28 aivaasa oy line 22 Wee the 
cost per ila generated. 


32. Cost Per WH Sold Gian a iinatiait gs The power costs as disclosed by 
lines 27, 23:and 29 should be totaled and divided by the number 
of KWH sold as indicated: by line eh din order to arrive at the 
cost per sii sold. 


me Connected puiteried pane: oe on. this. line the total number of 
consumers who are connected. without meEe ES to whether they are 
receiving power or ae 


34. Miles ieepataell * - this: He. should’ reflect the number of pole 
miles of line energized (including primary, secondary and 
services) in. service as of the end of the current month. 


DS: Operating Revenue Per Milo - pine ‘1, Gross Operating Revenue, of 
Schedule B, Statement of Revenue and Expense, divided by the 
number of miles energized, as, indica ated on line 34, represents 
the pets) revenue per mile. 


36. Operating ieehael Per Mile - ery 2; Total Operating Expenses, 
less line 20, Cost of Purchased Ease, of Schedule B, Statement 
of Revenue and Expense, divided by ‘the number of miles energized 
as indicated by line 34, meprgeenve the operating expense per 
mile. : oe 


372 Peneity Per Mile - Line 33, Connected Consumers, divided by 
line 34, Miles Energized, represents the density per mile. 
38. Months of Operation '- The number of months the system has been 
in operation should be shown on this line. For purposes of 
definition, a system'shall be considered as being placed in 


operation on the date when the firs t project or a major portion 
thereof has been energized. 


; DELINQUENT ACCOUNTS AND NOTES RECEIVABLE 


This schedulé is to be used to indicate the delinquent accounts and 
notes receivable, as well as their respective reserves which are 
established to. provide:.for BOESE DAR losses resulting from uncollect- 
ible accounts and BEES 


1-5 Number. of Days. Delinquent - - There lines are self-explanatory. 


_ In aging accounté, reference should be made to operations 
* Memorandum No. 5.5 and subsequent revisions. 


ee a 


10. 


li. 


12 


, Disconnected - This pertains, only to the energy. acnaneen in the 


first column. It applies. to those consumers' ‘accounts which 
have not been written. off to the reserve and which are included 
on lines 1, 2, 3 and hy 


. Balance First of Month - The balances as of the beginning of the 


month of accounts 254.1, Reserve for Uncollectible Notes Re- 
ceivable, and .254.2, Reserve for Uncollectible Accounts--Electric 
Consumers, should be indicated on this line in the proper column. 


- Write-Offs Collected - Amounts collected during the month on 


accounts or notes which had been written off prior .to the river 


of the current month should be ano tusere on thie Lanes, 


« Added Provision - Include on this tens the ponte credited to 


the reserve during the month other than those amounts repre- 
senting write-offs collected, 


Sub-Total - Lines 7, 8 and 9 should oe totaled and recorded on 
this. line. 


‘Write-Offe This Month me: bed on this wane an the: acoeeeeeae 


columns the total amount of accounts and notes written off 


_ during the month for which approval has been-received from the 


Cooperatives' Operations Division in the case of accounts, and 
approval of the Finance Division in the case of notes receivable. 


Balance End of Month - Line 10 minus line 11 represents the 
respective balances of accounts. 254. ih and 25h. 2," ‘as of the end 
of the month. 


. REA LOAN FUND TRANSACTIONS 


This schedule is intended to disclose all amounts respecting 
allotments, advances, obligations of: the system to REA, delin- 
quencies in matured obligation, and the status of accounting for 
RFA Loan Fund brie It concerns both construction and 
Installation loans. .Unless otherwise designated, the following 
explanations shall concern both construction and installation 
loans: : 


Allotments, Advances and REA Obligations . . 


- Total Allotments to System - On this line shall ‘be reported the 


total construction and installation allotments to the system 
less subsequent resciesions, It shall include the total of all 
allotments (lees rescissions). without regard to whether or not 
such allotments are covered by mOneenee nOUEBI: 


Less Unadvanced Funds - The ppaitinge at eevee on this jine shall be 


the unadvanced portions in the construction and: installation 
allotments. These should be in agreement with the balances in 
accounts 145.1, Allotment Available From REA--Construction, 
and 135,2, Allotment Available From REA--Installation. 


ap bre: 


$) 


Total REA Advances - Tha amounts entered on this line shall equal 


. the total nani lade to the system by REA (line 1 minus 


ive ‘ays 


Accumulated Deferred miterest Not: Dien = This line ghall apply 


3 0nly. ‘to interest on construction notes which ‘has been deferred. 
‘ dy. the | ae of weer note and which - is Sica yet MERU» 


i 


Pi Matured. i tapadt heh is 


Matured and en Titdvie® Unbate} 


. due and payable on account of the obligation to REA shall be 
| entered’ on this line provided it has not been paid, (These 
amounts ‘shall: agree with’ “the: ‘amounts entered | on  Mne 10, ) 


‘Groas’ beaten to. REA ~ ‘This shal represent. the ‘bohete of the 
amounts on lines 3, 4 and. D+ . ee aoe te 


iaavth, 


“advance of the due ato. "on the- principal. obligation peek 


referred to as Cushion-of- Credit): should be entered ‘on this 


_- line, This amount should agree withthe balance in account 132,34, 


‘Prepayments | ‘on ans tered Debt, This does not apply to Install- 
ation Loans, <2. i : peeks 


Net. ‘Obligation to REA - ‘Lines GFL 7 and 8 should be totaled. and 
carried on this Line, — ark 


im Delthoueney Status 


. Matured and Current. Interest Unpaid) -.The amounts entered on 
/ this line. Braue ty + 28re9, with one account cnaeaiel in’ 226, Matured 


an Ranaiatint 


Ls 


“2 ALL toate aN due and payable on 
account of the system! 8s obligation to REA which remains unpaid. 


as of. the end. of: the month should be included on this line, 


oe 


13. 


“This should. be in agreement with the ieiabvian in account ee, 
‘Matured Long-Term Debt, rae 


Total biatoedd Obligation ' - eee 10 and ll equal line 12, 
Loan Funds Accounting 


Total Advances - The amounts entered on this line should. agree 


‘with line 3 above which represents the total advances made for 


construction and installation purposes, (The amount in the 


+ "Construction" column should equal the totat of ‘column hk and. 
column Xj of the last approved FI-121A ) | 


~ Approved iP pbtid Hires - The amounts: aiiswn on this line should. 
- equal the dollar value of expenditures’ for which receipted 


invoices have been forwarded to REA. Finance: Division and approval 
received ‘therefor, (The amount inthe: "Construction" column 


Le 


should bé in agreement with the totals of Selymn 2 and column 4 
of thé last approved FI-121B, ) 


15, Cash--Unexpended Loan Advances - These amounts represent the 
balances of cagh in account 120.2, Cash--REA Construction Fund-- 
Trustee, and account: 120.3, Cagh--REA Ingtallation Loan Fund, ; 


respectively;: 


16, - Expenditures Not Yet Approved by -REA- ~ Disbursements from the “g 


Construction and Installation Loan Funds which have been made 
and for which receipted invoices have not:been approved by REA 
Finance Division should be recorded on this line, (This should. 
equal the total of lines 17,18 and 19.) 

17. Expenditures This Month -, ieeeiat tues of REA ‘Construction and. 
Installation Loan Funds during the current month should be 
recorded on this Mines: 


18, Expenditures Uusat Month *  GeseeAitines Autti the preceding 
month made from REA Construction and Installation Loan Funds 
; Bota be recorded on eee Line, 


19. Baeperiad itures Over iets Days - All expenditures of Loan Funds 
- prior to the preceding month alee be recorded on this line. 


NOTE: Lines 17 148 and 19 are to maauee only those expenditures 
for uhiok receipted invoices have not he approved. by 
the REA Finance: Division, 


20, Expenditure Reports in ence - The dollar value of receipted. 
invoiceg which have been submitted to REA with a current ex- 
penditure report and for which epproval has not yet been 
received should be recorded on this line. (The total in 
column 4 of Form FI-121B, Submitted to REA, should be the 
amount reported under the "Construction" column, ) 


NOTE: : The expenditures by months,.as.indicated by lines 17,) 

sts 18 and"19, should be reported notwithstanding the fact 
that an expenditure report may have been submitted. to 
REA and, as such, recorded on line 20, 


PERPETUAL INVENTORIFS © 


This tabulation will constitute a continuing record disclosing the 
status of material accounting by the system, -.It applies to material 
and supplies, the various transactions of which are recorded in 
account 131,1, Materials and Supplies--Electric, as well as the transec). 
actions pertaining to materials, appliances and equipment as required . 
by the system for miscellaneous gales or merchandising activities, ih 
- Merchandise in the. possession of the system received on consignment . 
should not be included in.this schedule.,. 


0. 


hee a series fee oe made for B duntian ‘the ‘maee viel a inventories 
for the disposition of materials other than those used for 


re ee si Hee, 


» maintenance, operation, construction or sales, Therefore, materials 
- lost or broken should be included as & cost, to the appropriate 
purpose: listed; if practicable, or included in the total withdrawn 
line with an explanation for go adjusting the inventories, 


(Dollar marks are printed only where figures are to be inserted. ) 


1, Inventory-First of Morith - The balancés in accounts 131.1, 
Materials and Supplies--Electric, and 131,2, Materials and. 
Supplies--Resale, as of the beginning of the month, should. be 
recorded on this line, 


2. Used for Maintenance 

3. Used for Operations 

4, Used for Construction - Value of materials withdrawn from stock 
« -* and used for these various purposes. | 7 ia 


5. Sold During Month - The cost to the system for materials, 
~- gupplies, merchandise and appliances sold during the month 
(other than ‘those received on consignment) shall be recorded 
onithisslige = athe y eects | 


6, Total Withdrawn From Stock - Lines 2, 3, hand 5 are totaled to 
equal line 6, is? é gy a 


7. . Purchased and Recéived in Stock + The costs of all mterials, 
supplies, appliances’ and merchandise which were purchased by 
the system and received during the month should be recorded on 
Cale? wee Gen Sepirevs <: ae | 


8, Salvaged During-Month’- The value of usable materials salvaged 
during the month and returned to stock should be recorded on 
this line, 


9. Additions to Stock for Month - Lines 7 and 8 are added to equal 
line 9, 


-10, Net Increase (or Decrease) - The difference between line 6 and 


line 9:is the amount recorded on this line, 


ll. Inventory, End of 'Month - Line'l plus (or minus) line 10 equals 
_ the inventory at the end of the current month, This should. be 
in agreement with the balances in accounts 131.1, Materials and. 
Supplies--Electric, and 131.2, Materials and Supplies--Resale, 

as of the end of the month, 


PAYROLL AND TRAVFL ALLOWANCES 


The total number of employees. and the amounts paid- to such employees 
during the month are to be; recorded in this section of the report, 
It is believed that this section is self-explanatory, It should 

_ be pointed out, however, that liné 5, Travel Allowances During 
Month, pertains to travel of employees using facilities other than 
system-owned vehicles, Generally, this will include allowances 


mY is OY 


—- 


for travel on a monthly, mileage or other basis for travel expenses, 
This should. not. include. any allowances for mileage of members of ; 
the Board of Directors; .The total payroll and travel for the month, 

as indicated on line 6, should-equal the total amounts distributed | 
to the various accounts during the month which are shown in the 

columns on the right hand side of the page, The space provided ; 
for remarks may be used to indicate changes in positions or personnel - 
during the month, or other pertinent data which may be desirable 

to h Sebeay ag a matter of TOCoRa) Any 
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ANALYSES OF TRANSPORTATION EXPENSES 


Transportation expenses on system-owned vehicles which are incurred 
and properly chargeable to the various expense and construction 


accounts should be included in this schedule: Subsidiary records 


should be maintained for each individual vehicle indicating the 


miles traveled, the various purposes for which the travel was 


required, and the expenses (including depreciation) applicable 
to each vehicle, This subsidiary record will provide the basis 


for the distribution to the various accounts, The column captioned. 


"Account Distribution” represents the amounts distributed to the 
various expense and construction accounts from account 903, Trans- 


- portation Expense-~Clearing, at the end of the month, Line l, ee 
_ number of system owned vehicles, ghall include the number of 
_ trucks and. passenger automobiles only and will not include trailers 


or wagons, The space provided for remarks may be used to indicate 
purchases or sales of equipment made during the month, or other 
PORES data which may be repannee. 


SUBSTATION DATA Peis: 


The substation data section is self-explanatory, However, attention 


is called to the third column headed "KW or KVA Demand, Tt-willbes 
necessary to strike out the type of demand which does not apply or 
to indicate after each substation whether the substations are rated. 
in KW or KVA, Substation demand should be shown as actual demand 


_ reading and not as billing demand, 


MFFTINGS AND ACCIDFNTS 


Report in this section the number of accidents to system employees ic 
resulting in the loss of time or those reported to your insurance >) 


carrier, and accidents to the’ ‘public involving system property, A 
regular report: shoulé ‘be’ made to the insurance carrier on all acci- 
dents’ involving system employees or property and detailed reports 


with sketches or pictures forwarded to REA, If no ‘accident occurred 
during the month, Cea. Werke in the’ word. "None, 


eee 
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